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Hacrtosiutee IlonoeHHe O 3alUTe TEpPCOHAIBHBIX NAHHBIX PabOTHHKOB H
obyuarommxcsi (nanee — Tlomoxenue) paspaboraHo ¢ LENbi0  3aLIKTH
pHdOpMaLMH, OTHOCALIEHCS K JIMYHOCTH H MUYHOW Ku3HU pabOTHHKOB H
oGy4alomuXcs MyHHIHMNaNbHOe OHOUKeTHOe yYpekaeHHe IOMOIHATEIBHOTO
oOpazoBanusi «YsaraHckas JeTCKas IIKOJa MCKYCCTB  HMEHHM Anekces
I'puropbeBuya Kanxuna» Yi1araHckoro paiioHa c¢. YnaraH (manee — [UIH), B
COOTBETCTBHM C MyHKTOM | crathu 23, crartheit 24 KoncTuTyuwn Poccuiicko
®enepauun, [nasoit 14 Tpynosoro Koaekca Poccuiickoit ®@eznepauud ¥
denepaibHBIMH 3aKOHAMHM HOPMAaTUBHBIMH aKTaMH OT 27 uronst 2006 roma Ne 149-
®3 «0O6 wuHGOpMaUMH, HHPOPMAUMOHHBIX TEXHOJOTHAX W O 3allUTe
ubopMaLumu», ot 27 uions 2006 roza Ne 152-@3 «O mepcoHaTBHBIX AaHHBIX» (C
u3MeHeHussMH Ha 23.12.2010).

1. O0mHe noJIoKeHHs

1.1. TlepcoHanbHble gaHHBle — Jodas uHpopMaLus, OTHOCAMIaACA K
onpenenEHHOMY WM ONpeje/IieMOMy Ha OCHOBaHWH Takoi uHbOpMaLUK
dbusnueckomy muLy (CyOBeKTy MepCOHaBHBIX JaHHBIX), B TOM HHCAE €TI0
(haMuIns, MM, OTHECTBO, TOA, MECALL, JaTa H MECTO POKACHHA, alpec, cemeifHoe,
COlMaIBHOe, WMYIIECTBEHHOE MOJOKEeHHe, 00pazoBaHue, MPOQeccus, AOXOAB,
aApyras uHQOpMaLus.

1.2. TlepcoHanbHble jnaHHBle paboTHMKa — HHpOpMALMA, HeoOxoanumasn
paboTonaTeto B CBS3M C TPYAOBHIMH OTHOLUCHHAMH H Kacarouascs KOHKpETHOro
paboTHuKa. [lepcoHanbHble JaHHbIE 00yYaIOLMXCS — uHbopManusi, HeodXxoaumMas
JILIM B cBS3W C OTHOLIGHHSIMHM, BO3HHKAIOWMMH MeXIy O0Oy4qalomuMes, €ro
ponuTtensiMe (3akoHHBIME npescTaBuTensmu) 1 JLIH.

1.3. O6paboTka MNepCOHANBHBIX [aHHBIX —  JeHCTBHUS (omepauuu) ¢
MepCOHANBHBIMH  JIAHHBIMH, BKJIO4as cOOp, CHCTeMATH3aUHIO, HAKOIIICHHE,
XpaHeHue, yTOYHEHHE (oOHoB/IEHHE, H3MEHEHHUE), HCII0JIb30BaHue,

pacrmpocTpaHeHue (B TOM uucle Nepeiady), oOesnuyHBaHUE, OJI0KupOBaHHE,
YHHYTOKEHHE MepCOHANBHbIX JaHHbIX. PacrpocTpaHeHHe NepCOHANBHBIX NaHHBIX
— jeficTBuUs, HANIPaBJeHHBIE HA epejiaqy NepCOHANbHBIX JaHHBIX ONpPE/IeICHHOMY
Kpyry Juu (mepefiada MepCOHAlbHBIX [AHHBIX) WJIM Ha O3HaKOMIeHHe C
MepcoHanbHBLIMH JAHHBIMM HEOrpaHMYeHHOro Kpyra Jul, B TOM 4HCIC
0GHAPOJOBaHHE TepCOHAJIBHEIX JaHHBIX B CPEACTBAX MAaccOBOH uHpoOpMaLuH,
pasmelleHHe B MH(GOPMALMOHHO-  TENeKOMMYHHKAUHMOHHBIX  CeTAX  HIH
peJocTaBieHue 0CTyNa K IepCOHAaIbHBIM  aHHBIM KaKMM-THO00 HHBIM
criocoBoM. Mcronb3oBatie MepcoHaNbHBIX aHHBIX — NeHcTBHA (orepauuy) ¢
MepcoHAMbHBIMH  dHHBIMH, COBEpLUIAeMble OrepaTopoM B LeNIX [PHHATHA



pelleHHH WK COBEPUICHHS HHBIX NelCTBHIM, MOPOKAAIOUINX FOPHIANHCCKHE
[1OC/Ie/ICTBUS B OTHOIIEHWH CYOBEKTa NepCOHANbHBIX JAHHBIX WIH APYTHX JIMI
1160 HHBIM 00pa30M 3aTparuBaroLIMX Mpasa H cB00O1BI CyOBeKTa NepcoHaIbHbBIX
qaHHBIX WaM  Apyrux . OOLienocTymHele rMepcoHanpHble JaHHBIE —
MepcoHanbHble JAaHHBIC, AOCTYI HEOrpPaHH4YEHHOro Kpyra /Wil K KOTOpbIM
fpesocTaBieH ¢ cornacks cyObeKTa MepcOHAILHBIX JaHHBIX MJIM Ha KOTOpbIE B
COOTBETCTBUHM ¢ (ejepabHBIMU 3aKOHAaMH HE pacnpocTpaHsercs Tpebosanue
cobmoaeHus KOHGUIEHIHATIbHOCTH.,

1.4. K mepcoHalbHbIM [aHHBIM PabOTHWKaA, MOTY1aeMBIM paGoTtonarenem M
Mo/VIe/KAIIMM ~ XpaHeHuio y padorozarens B TOPAIKE, MpeayCMOTPEHHOM
AeliCTBYIOLMM 3aKOHOJATEe/IBCTBOM M HACTOSLIHM [TonoeHHeM, OTHOCATCA
clejlyloliMe CBeIeHHs, COolepKaljecs B JAWYHBIX Jenax paboTHHKOB: —
MacropTHble JaHHbIE PabOTHHKA; — MHH; — xomus CTPaxoBOro CBHIACTENLCTBA
rOCYapCTBEHHOIO TEHCHOHHOTO CTPAaXOBaHMW, — KOMUs JOKYMEHTa BOHHCKOIO
yyera (4718 BOEHHOOOS3aHHBIX W JIHIL, MoMIeKALMX [PHU3bIBY Ha BOSHHYIO
cayx0y); — Komusi JOKYyMEHTa 06 06pa3oBaHHH, KBaTHGHUKAUWH HIH HATHTHH
crieLHanbHbIX 3HAHMH; — @HKeTHBIE JaHHBIE, 3al0IHEHHBIC pabOTHHKOM TIPH
[TOCTYIIeHHH Ha paboTy MK B NPOLECCe paboThl (B TOM UYHCIIE — aBro6uorpadus,
cBeleHMs O CeMeifHOM TO/IOKeHHH pabOTHHKA, MEepeMEHe bamunmuy, HaId9HHM
nertell M WKIMBEHLEB); — NOKYMEHTbI O BO3pacTe MalONETHHX neTei U MecTe HX
06yueHus; — JOKYMEHTBI O COCTOAHHH 310POBbA neTeil ¥ ApYTHX POACTBEHHHKOB
(BK/TIOYas CTIpaBKH 00 WHBAJIMAHOCTH, O HATHHHH XPOHUYECKHX 3aboneBaHui); —
JOKyMEHTbI O COCTOSIHMH 310POBbs (CBEACHNA 00 MHBATUAHOCTH, 0 OEepeMEeHHOCTH
M T.L), — HHblE JOKYMEHTBI, KOTOphle C YyHCTOM cneuvuxku paboTHl U B
COOTBETCTBHM C 3aKoHoAaTenbcTBoM Poccmiickoii denepari HOIKHEI OBITH
npeAbABIeHEl PAOOTHMKOM NPH 3aKTOYEHHH TPYA0BOTO J10rOBOpa WK B MMEPUOJ
ero IeiicTBEA (BKII0YAA MeANLMHCKHE 3aKIIOYCHHS, MPEbABIACMBIC paboTHUKOM
MpH TPOXOXIEHWH OOs3aTeNbHbIX — MPEABAPHTENBHEIX U TepHoAnYeCKUX
MeMIIHHCKIX OCMOTPOB); — TPYAOBOH [10r0BOp; — KOMMHM NMPHKA30B O npueme,
mepeBo/ax, YBOJBHEHMM; — JMYHAs Kaprouka Mo dopme T-2; — 3asBICHUS,
OB LsCHUTE/IbHBIE M ClTyKeOHple 3amucku paboTHHKa; — JOKYMEHTBI O
[POXOkK/IEHHH PabOTHHKOM AaTTeCTalluH, MOBBILICHH KBanM(pHUKalUWH; — HHBIE
JIOKYMEHTBI, COJepKalife CBEACHHS O pafoTHHKE, HAXOKACHHE KOTOPBIX B
NMYHOM fene paGoTHHKA HEOoOXOAMMO Ui JOKYMEHTAIBHOTO ohopMIeHus
TPY/IOBBIX MPABOOTHOLICHUH C paGoTHUKOM (BKJTHOYask MPHTOBOPBI Cy/@ O 3alpeTe
SAHHMATBCS MEArOrH4ecKoll JesTeNbHOCTBIO WM  3aHHMATh  PYKOBOIALIMC
IO/HKHOCTH).



1.5. K repcoHalibHBIM JAHHBIM  OOYHaIOLMXCH, nomyyaempiM  JIIA  n
noiexaumy xpasenuto B JILIW B nopsanke, npelycMOTPEHHOM NeHCTBYIOLIMM
3akoHoIaTenbcTBOM U HactosmuM [lonmoxkeHHeM, OTHOCATCA clleAyrolue
cBeJEHHs, CodepKaluecs B JIHYHBIX Je1ax oOywarolxesi: — JOKYMEHTB,
Y10CTOBEPSAIOILHE THYHOCTD o6yuatouerocs (CBMAETENBCTBO O PONKACHHA HIH
Macropr); — AOKyMEHTHI O MeCTe NMPOXKUBAHUA; — JOKYMEHTBI O COCTaBe CEMBH; —
MacropTHble NaHHbIC POAUTENeH (3aKOHHBIX MpencTaBuTeNeil) o0yuyaroerocs; —
JOKYMEHTBl O TMOnyYeHud oOpa3oBaHws, HeoOXOaUMOTo I TOCTYIVICHHA B
COOTBETCTBYIOIIMI KiTace (JIMYHOE 1es10, CrpaBKa ¢ MpeiblTyIIero mecTa y4elsl U
T.1.); — NOJIUC MEIMILMHCKOTO CTPaxoBaHMs; — A0KyMEHTRI O COCTOSIHMM 310POBbs
(cBeneHuss 00 HHBAJIMIAHOCTH, O HaJIHYHM  XPOHHHYECKHX 3ab0/IeBaHHH,
MeIUIHHCKOE 3aKjIoueHne 00 OTCYTCTBHH MpOTHBONOKA3aHMH AT o0yueHHs B
06pa3oBaTebHOM YYPEKASHHH KOHKpeTHOro Bida H THMa, O BO3MOXKHOCTH
n3yueHus MpeMeTOB, NPeiCTaB/IAIOLMX MOBBIIICHHYIO OMacHOCTb IS 310POBbA
¥ T.0.); — AOKYMEHTbI, NOATBEPKAAIOLINE NPaBa Ha JIOTIOIHHTENbHBIC rapaHTHH H
KOMIIEHCAIlNH no ornpee/IeHHbIM OCHOBAaHHAM, [peayCMOTPEHHBIM
3aKOHOAATEIbCTBOM (pOAHTEH-HHBAIHIbI, HEMONHaA CEMbA, peGeHOK-CHpOTa H
T.0.); — WHBIE AOKYMEHTBI, COZEpKallue repcoHajbHble JaHHBIC (B TOM uHCIe
cBeleHus, HeoOXoJMMble IS [MPedOoCTaBICHHA obyyaiomemycsi rapaHtii u
KOMMEHCaluil, yCTAHOBJICHHBIX AEHCTBYIOLIHM 3aKoHOJaTeAbCTBOM). PoanTeu
(3aKOHHbIE TIPEACTABUTENIM) MOTYT COOOIIMTh HHBIE CBEIEHHsA, C KOTOPbIMH
CYMTAIOT HY/KHBIM O3HAKOMUTb PAOOTHHKOB LIKOJIBI.

2. OCHOBHBIE YCJI0BHS MpoBeaenns 00padoTKH NePCOHATLHBIX NAHHBIX

2.1.  VYupexzaeHue JONOIHHTEILHOIO ofpasoBanus  omnpejiensier  00BeM,
comepkanne  00pabaThIBAEMBIX — MEPCOHANbHBIX  JAAHHLIX pa0OTHUKOB  H
o0yualolmxcs, PYKOBOACTBYACH Konctutyuueii Poccuiickoii  Peaepauud,
TpyaoBBIM KOeKcOM PocCHICKOI ®enepauun, 3akonoM PO oT 29.12.2012r. Ne
273-®3 «O6 obpasosauuu B Poccuiickoi Penepauun» 1 HHBIMH dbenepanbHBIMU
sakoHamu. 2.2. O6paboTka nepcoHanbHBIX NaHHBIX paGOTHUKOB OCYIIECTBIAETCS
HCKIIOUMTEAbHO B lensix obecriedeHust COOMIOAEHMS 3aKOHOB M HHBIX
HOPMATUBHBIX MPABOBbIX AKTOB, COACHCTBUS paGoTHHKAM B TPYHOYCTPOHCTBE,
o0y4eHHH U TPOABHKEHHH TIO cnyxkbe, a Takke obecrnevyeHHs JTUYHOM
Ge30MacHOCTH PabOTHUKOB, COXPAHHOCTH MMYLUECTBA, KOHTPOIA KOIHHECTBA H
kagectBa  BbimonHsemoil  paborel.  OOpaboTka — MepCOHaIbHBIX — AAHHBIX
0GY4aIOLIErocss MOXKeT OCYIIECTBIATLCS HUCKIIOUATENBHO B LELAX obecrnieueHus
COOMONEHMsT 3aKOHOB M MHBIX HOPMATHBHBIX [1PaBOBBIX AKTOB, coJlecTBHA
ofyualommmMcst B OOy4YeHHH, TPYAOYCTPOHCTBE; obecneyeHuss MX JIHYHOH



Ge30MacHOCTH; KOHTpONS KadectBa OOydeHuss M oOecreueHHs COXpPaHHOCTH
HMYLLIeCTBA.

2.3. Bee mepconaibHEIE NaHHble pabOTHHKA MpPENOCTABISIOTCS PAaOOTHHKOM, 33
HCKIMIOYEHHeM CllyuaeB, TMpelyCMOTpeHHbIX (elepanbHbiM 3akoHoM. Ecau
NepcoHasbHble JaHHble pabOTHHKA, BO3MOXKHO, MOJIYYHTb TONBKO Y TpeTher
CTOPOHbI, TO paboTO/ATENs 00s3aH 3apaHee YBEIOMHTbH 00 3TOM pabOTHUKA H
MOTYYMTh €ro TNHCbMeHHoe corjacHe. PaborojaTens JOMKEH COOOLIUTD
paBOTHHKY O LeldAX, MPernonaraeMblX HCTOYHHMKAX H Crocobax roaydeHs
MepcoHaNbHbIX AHHBIX, @ Takke O Xapakrepe MOIEKAIMX IOTy4eHHIO
MepcoHa/bHBIX AAHHBIX H IOCHEICTBHAX OTKasa pabOTHMKA AaTh MHCBMEHHOE
corjiacue Ha UX MoJyuyeHHe.

2.4. Bce mepcoHanbHble JaHHBIE HECOBEPIICHHONETHEro OOydalolerocs B
Bospacte g0 14 sger (ManoneTHero) MpeAOCTaBIAIOTCH €ro  pOAHTEAMH
(3aKOHHBIMH mpeacTaBuTensiMu). Eciu mepcoHanbHbie JaHHble 00ydarolwlerocs
BO3MOYKHO TOJY4HTh TOJBKO y TPeTbell CTOPOHBI, TO POJAMTENH (3aKOHHBIE
MpeNCTABHTEH) 00YHaloLerocs IoKHb ObITh YBEAOMIIEHBI 00 ITOM 3apaHee. Or
HHX JOJKHO OBITH MOJIy4eHO MACBMEHHOE COrjlache Ha IOTy4YeHHE NePCOHATIBHbIX
NaHHBIX OT TpeThell cropoHbl. PoauTtenn (3aKOHHBIC NpeCTaBUTEITH)
ofy4aroierocst A0KHbI ObiTh MPOMH(OOPMHUPOBAHBI O LEJAX, MPeanoaraéMbIx
MCTOYHHKAX U crocodax [0JIy4eHUs MepcoHalbHBIX JaHHBIX, a TAKKe O XapakTepe
[OUTEKALIMX MOIYUYeHHI0 MepCOHANBHBIX JaHHBIX M MOCIEeNCTBHUAX OTKa3za JaTh
NHCbMEHHOE COTJIacHe Ha UX MOJIyYeHHE.

2.5. JIILIM He ¥MeeT mpaBa moiy4aTh W 0o0pabaTbiBaTh MEPCOHAIbHBIE AAHHbBIE
paboTHHKa, oOy4aiouierocs O €ro IMOIMTHYECKHX, PEeIUTHO3HBIX M HHBIX
yGexIeHUAX M YaCTHON H3HH €3 MHCHMEHHOTo cornacus paboTHHKA, pOAHTENeH
obyuaromerocs. UM He umeeT npaBa nomy4arh ¥ 00padaTbiBaTh NEPCOHANLHBIC
naHHple paboTHMKa, oO0y4alroulerocs O ero uIeHCTBE B  OOLIECTBEHHBIX
00BbeIMHEHHAX MU ero npodCOr3HON AeATeIbHOCTH, 3a HCKIIO4YeHUEM CITy4aes,
MpeayCMOTPeHHbIX heaepabHBIM 3aKOHOM.

2.6. [N BrnpaBe ocyllecTBIATh cOop, nepeaady, YHHYTOXKEHHE, XPaHEHHE,
MCMOJIb30BaHUe  HMHGOpPMAUMM O  TONUTHYECKHX, PEeJIMrHO3HBIX, JAPYTrHX
yOeRKIeHUAX M 4acTHOM JKH3HH, a Takke uHOOpPMalMH, HapylIaloUedl TaHHy
Mepenuckd, TeaeOHHBIX IeperoBOpOB, MOYTOBBIX, TeACrpadHbIX H HHBIX
cooOleHni: — pabOTHHKA TOJNBLKO ¢ €ro MNHCBbMEHHOrO COrjacus HIM Ha
OCHOBaHUHM Cy/Ae0HOro pelleHus. — 00y4alollerocs TOJBKO ¢ IHCbMEHHOrO
cornacus poauTenen (3aKOHHBIX npeicTaBUTeNeH) MaJloJeTHero



HeCOBEpIIIeHHOIeTHEr0 00y4aloerocs uid Ha OCHOBAHWH cyneOHOro peleHus.
3. Xpauenue, 06paboTKa H HCNOIb30BAHHE MEPCOHATLHBIX JAHHBIX

3.1. INepcoHaibHble JaHHBIE PAOOTHHKOB W O00Y4arOLIMXCs JIIN xpaHsaTcs Ha
GyMakHBIX M 3JIEKTPOHHBIX HOCHTENAX, B CIHELHAbHO MpPEAHA3HAYCHHBIX A
3TOro  TOMeIleHusX, B  Mecrax  ofecmeyuBarOllMX  3alMTy  OT
HECAHKIIMOHUPOBAHHOTO JOCTYIA.

3.2. B mpouecce XpaHeHusi IePCOHANBLHBIX AAHHBIX PaOOTHUKOB H obyyaroummxcs
N nomxkHel obOecriednBaTbes: — TpeboOBaHWsS HOPMATHBHBIX NOKYMEHTOB,
YCTAHABIMBAIOIIMX IIPaBHJa XPaHEHWs KOHQHICHIHATbHBIX cBeleHuH; -—
COXPaHHOCTH WMEIOLIUXCS JaHHBIX, OrpaHW4eHHe JI0CTYMNa K HAM, B COOTBETCTBHH
¢ 3akoHonarenscTBoM Poccuiickoit Menepaunu ¥ HactosumM Ilonoxeruem; —
KOHTPOIb 3a [AOCTOBEPHOCTHIO M MOJNHOTOH MEepPCOHANBHBIX JAaHHBIX, HX
peryispHoe 0OHOBIEHHE H BHECEHHE MO Mepe HeOOXOAUMOCTH COOTBETCTBYIOIIHX
HU3MEHEeHUH.

3.3. JloeTyn K TepcOHANBbHBIM AaHHBIM pPaGOTHHKOB M OOydarouuxcs AL
UMEIOT: — JMPEKTOp; — 3aMecTHTE/H AMPEKTOpa Mo y4eGHO-BOCIIUTATE/bHOU
paGoTe (mepcoHalbHbIE [aHHBIE TOIbKO pabOTHMKOB, HAXOMAUMXCA B HX
HeNOCPeJCTBEHHOM  [MOJYMHEHHH, [0  HaNpaslIeHHIO NESATeNBHOCTH); —
3aBeNYIOLIMII  XO3AHCTBOM  (MepCOHaIbHbIE JaHHbIE TONBKO —PaOOTHUKOB,
HAXOAALIMUXCS B MX HENOCpPeACTBEHHOM TNOA4YMHEHHWH, [0 HaNpaBICHHIO
NeSTeBHOCTH); — KJIACCHBIE PYKOBOJAMTEIH (TOJBKO K MEPCOHANBHBIM AaHHBIM
00y4alolKXCsl CBOEro Kjaacca); — HHble pabOTHHKH, ONpeleNseMble MPHKa30oM
aupextopa 1IN B npenenax cBoe# KOMINETEHLHH.

3.4, [ToMuMO ML, YKa3aHHBIX B 1. 3.3. Hactosero [lonoxeHns, npaBo A0CTyNa K
MepCOHANBHBIM JaHHBIM PAOOTHUKOB W OOYYalOUIMXCSl MMEIOT TOJBKO I,
YIIOJIHOMOYE@HHBIE AEHCTBYIONIMM 3aKOHOAATE/IbCTBOM.

3.5, JInna, UMelolIMe JOCTYT K MePCOHATBHBIM JaHHbIM 00f3aHbl HCIONB30BATH
[epcoHabHble AaHHbIe PaOOTHUKOB H 00YYarOLMXCS JIHIIE B LIE/AX, LIS KOTOPBIX
oHM ObI/IM NPeIOCTaBIeHbI:

3.5.1. TlepconanbHble JAaHHble OOYYAIOIIMXCS MCMONB3YIOTCS MU LeleH,
CBS3aHHBIX ¢  OCYILECTBJIeHHeM  y4eOHO-BOCIHMTATEIBHOrO  Ipolecca.
AIMMHHMCTPAUMS W Mejaroruyeckde  paOOTHHKM  LIKOJbI  HCIMOIBL3YET
[epcoHaNbHble AaHHble A8 (OPMUPOBAHHMS KIACCOB, COCTABIEHUS y4eGHOro
[1aHa, COCTABIECHHA OTYETOB B BBILIECTOALIME OpraHM3aluH, (OpMHPOBaHHMSA
pasnu4HbIX 0a3 JaHHBIX, 18 BO3MOKHOCTH MOANEPKUBATE CBA3b C POAMTENSIMHU
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(3aKOHHBIMH TIPEJCTABUTENAMH), YHUTBIBATD oco0eHHOCTH 00yHarLIMXCs NPH ero
00yueHHH 1 BOCIIHTAHHH.

3.5.2. [MepconainbHble JaHHbIE pabOTHHKA HCTIONL3YIOTCA s Lenen, cBsi3aHHBIX €
BLITONHEHWEM TPYAOBBIX OYHKUMH. AIMUHMCTpalMA  IIKOIEI UCIIONB3YET
[lepcoHanbHble AaHHbIe, B YaCTHOCTH, I pelieHHs BOIPOCOB aTTECTALHH,
dbopmupoBaHus y4eOHOTO IIaHa, COCTABICHUA OTYéTOB B BBILIECTOALLNE
opraHu3auyy, GOpMHUPOBAHHS Pa3IHiHBIX a3 1aHHbIX, TIPO/BIKEHHS PaOOTHUKOB
no cmyx0e, yCTaHOBJIEHHMs pa3Mepa 3apIuiarhl. Ha ocHOBaHWM MNEPCOHATBHBIX
NaHHBIX pellaeTcs BONMPOC O JOMyCKe pabGoTHHKA K HH(pOpMALKH, COCTAaBJIAIONIEH
ciyxeOHyio Taiiny. Ilpy nNpHHATHH pellleHui, 3aTparuBalOUIMX HHTEPECh
paboTHHKA, AIMHHMCTPALMs HE HMEeT Mpasa OCHOBBIBATBCA Ha MNEPCOHAIBHBIX
JAHHBIX, TIOJIYUEHHBIX HCKIHOUYHMTENbHO B pe3yabTaTe HX ABTOMAaTH3UPOBAHHOM
00pabOTKH MM 2MEKTPOHHOIO MOMYHCHHA. PaGorTonaTesb TaKXke He BIIpaBe
MPUHMMATh pelLleHHs, 3aTparuBaroliie HHTCPECh! pabOTHHKA, OCHOBBIBAACH Ha
NaHHBIX, JOIMYCKAIOLIMX [ABOSKOE TOJIKOBAHHE. B ciydae ecay Ha OCHOBAHHH
[epCOHABHBIX JaHHBIX HEBO3MOXKHO JOCTOBEPHO YCTAHOBHTH kakoi-mubo (axT,
paGoTonaTe/b mpejtaraeT pabOTHHKY MpeiCTaBHTH MMCbMEHHBIE pPa3bsCHEHHUS.
3.6. [lepcoHanbHble JaHHble PAabOTHWKA OTPAKAIOTCA B JWYHOM KapTouke
pabGotruka (popma T-2), koTOpas 3anonIHAETCA MOCIE W3JaHHsd MpUKasa O ero
npueMe Ha paboTy. JIM4HBIE KapTOHKH palOTHUKOB XPaHATCA B CNCHHATBHO
06OpYIOBaHHBIX HECrOpaeMbIx LKadax B andaBUTHOM nopsijxe. JIuuHbIe AeTa U
JAMYHBIE KAPTOYKH paOOTHMKOB XpaHATCA B GyMaKHOM BHAE B TMankax B
crieLMabHOM ceiide, J0CTyNm K KOTOpoMY HMeeT CeKpeTapb H IHPEKTOP [LIKOJIB.
3.7. TlepcoHaipHble JaHHbIE COTPY/HHKOB MOIYT TaKXe XpaHHUTbCS B
3MeKTPOHHOM BHJE B JIOKAIbHOMH KoMmmbtoTepHOl ceTH. [ToCcTOsHHBIH AOCTYTI (B
nmpejenax CBOeH KOMIETEHLHH) K 31eKTPOHHBIM fa3zaM OaHHBIX, COJEpPIKalLUM
[epcoHa/bHbIE JaHHble PabOTHHUKOB, HMEKOT TOIBKO a/IMUHUCTpaLus LIKOJIBL.
JlocTyn ApyruX PpabOTHMKOB K MEPCOHANBHBIM NaHHBIM OCYILECTBIAETCS Ha
OCHOBAHHHM TMHCLMEHHOrO paspelueHus paboTHHKA M PACTOPSKEHHS AMPEKTOPd
ILIKOJIBI.

3.8. Tlaposiu [/1s JOCTyIa K 3IeKTPOHHON 0a3e JaHHBIX JILLIW ycraHaBIHBaKOTCA
JMPEKTOPOM M COOOIIAIOTCA WHAMBHAYAIBHO COTPYAHHKAM, HMEIOIIHM JOCTYI K
NepcOHATBHBIM AaHHBIM COTPYAHUKOB. M3Menenue naposiei TPOUCXOIHT He PeXe,
yeM | pa3 B TpH Mecsla.

3.9. KommupoBaTh M jenaTh BBIIMCKA M3 MEPCOHAIBHBIX AAHHbLIX paboTHHKE
paspelaeTesl HCKIOUHTENBHO B CYKEOHBIX LeIAX ¢ MHCHMEHHOTO paspeLieHHs
pabOoTHKMKA U IMPEKTOPA LIKOIIbI.



3.10. IlepconanbHble AaHHble O0YYarOLIErocs OTPAXKAOTCH B €ro JHYHOM Jeje,
KOTOPOE 3aroJHAeTCs M0C/e W3/1aHus p1Kasa o ero sauuciaedus B [N, Jlnunbie
aena obyvaromwnxces B aadaBUTHOM Iopsiake (GOpMUPYIOTCS B Mankax Kaccos,
KOTOpBIE XpaHATCS B CreuuanbHo o0opyaoBaHHOM IIKady, I0OCTYN K KOTOPOMY
MMeeT aIMHHHCTPALIMS HIKOJIBI H KJIACCHBIE PYKOBOIHTEIH.

3.11. Beaenue AuuHBIX €1 M OTBETCTBEHHOCTH 34 COXPAHHOCTh JIMYHBIX JI€
BO3JI07K€HO Ha KJIACCHBIX PYKOBO/IUTEIEH.

3.12. YactuyHo cBeeHHs 00 oOydarolMXCs COAEpP/KATCs B KIACCHOM JKypHale,
KyJa 3aHOCATCH KJIAcCHbIM pyKoBoauTesneM. KnaccHele XypHaibl XpaHATCs B
YUUTEIbCKOH B CIIELIMAIbHOM LIKady.

3.13. TlepcoHainbHble pAaHHble OOy4arOUIMXCH MOIYT TAaKkKe XPaHWUThCH B
3JIEKTPOHHOM BHJIE B JIOKAJIBHONW KOMMbIOTEpHON ceTH. [IpaBo nmoaHoro gocryna K
JIeKTPOHHBIM  0a3aM  JaHHBIX, COJepJKalllMM  MepCOHajbHbie  JaHHBIE
obyJarolmuxcs, uMeer aaMUHHCTpauus. OcTalbHble Neaaroriyeckie padOTHUKH
MMEIOT OCTYMN TOJAbKO K TOH HMH(pOpMaluy, KoTopas UM HeoOXoauma B npeaenax
MCTIOJIHEHHMS UX JOJIKHOCTHBIX 005A3aHHOCTEH.

3.14. Ilaponu poctynma K ©Oa3e OaHHBIX YCTAaHABIMUBAKOTCS AHPEKTOPOM H
co00I@aloTCs MHAMBHAYATLHO pabOTHUKAM, UMEIOLUM JIOCTYN K MepPCOHaIbHBIM
JAHHBIM COTPYIHHKOB.

3.15. KonupoBsarh M AeaaTh BBHIMHCKH M3 NMEPCOHAIbHBIX AAHHBIX 00Yy4arOLIMXCs
paspeliaeTcs HCKIYHUTENBHO B CIYKEOHBIX UeMSX ¢ MUCbMEHHOrO paspelueHus
poauTeieH (3aKOHHbBIX NPEACTaBHTEIeH) U IHPEKTOpa LIKOJIbI.

4. [Tepeaaya nepcoHaIbHbIX JaHHbBIX

4.1. Ilpu nepenaye nepcoHaabHbIX AaHHbIX pabOTHUKOB M oOywarommxcs TN

APDYTHM IOpHAHMYECKUM M Gusuyeckum auuam W  gomkna cobmonats
creayroume TpeboBaHus:

4.1.1. IlepconanbHble aaHHble pabGoTHHKa, oOyuarolierocs He MOryT OBITh
coo01LeHbl TpeThel cTopoHe §e3 MHCBMEHHOrO corjiacus paboTHHKA, pomuTese
(3aKOHHBIX npejacTaBuTesnei) HEeCOBEPILUEHHOIETHETO (ManoneTHero)
oOyuaromierocsi, 3a HCK/IOYEHHEM CIy4yaeB, KOrJa 5TO HEOOXOAMMO IS
NpeaynpekaAeHHss Yrposbl JKH3HH H 3J0poBbl0 paboTHHKa, olywarouierocs, a
TaK)Ke B Cy4asX, yCTAaHOBIIEHHBIX (e iepalibHbIM 3aKOHOM.

4.1.2. Jluua, noayvarolude nepcoHaibHble NaHHbIE pabOTHHKA, 00YYarOIErocs
IOOKHBI MPEaYNpexaarbcss O TOM, YTO 3TH JaHHbIe MOTYT OBIThH MCHOJIB30BaHEI



JHIIG B LEIsAX, 418 KOTOpbIX oHM cooOuiensl. M nomxxa tpeGoBath OT ITHX
Il TIOATBEPIKAEHHMs TOTO, YTO ITO MpaBWio cobmoneHo. JIuua, noayyaromue
NMepcoHalbHblE JaHHBIe paboTHHKA, 00ydaromerocs o0s3aHbl cOOMOAATE PEXKHM
KoH(HIeHIMaTbHOCTH. JlaHHOe TMONOKeHHe He PacmpoCTpaHsercs Ha OOMeH
MepcoHalbHBIMH  JAQHHBIMH  pabOTHMKOB B MOpsJKe,  YCTAHOB/JEHHOM
(herepaibHBIMH 3aKOHAMH.

4.2. Tlepemaua mNEepCOHANBHBIX NaHHbIX paboTHHKA, oOOydaromerocs ero
TNpeICTABUTEISAM MOXKeT OBITh OCYLIECTBICHA B YCTAHOB/JICHHOM NEHCTBYIOIINM
3aKOHOJATEILCTBOM TOPS/AKE TONBKO B TOM 00beMe, KOTOpbl HeoOxoaum ans
BBIMOIHEHMs YKa3aHHBIMU MPEACTABUTEIAMH UX QYHKUHH.

5. [Ilpasa paGorHukoB, ofyuyawwmuxes Ha obecnevyeHHe 3aUIHTHI
NnepcoHaIbHBIX JaHHBIX

5.1. B uessix obecreyeHus 3alMThl IEPCOHANBHEIX AaHHbIX, XpaHamuxces B 1IN,
pabOTHHKH, POAMTEIH (3aKOHHbIE Mpe/ICTaBUTENH) MaJIOJIETHETO
HeCOBeplIeHHOIeTHero obyuaroerocs, UMET Mpaso:

5.1.1. TTony4aTh noaHyl0 MHGOPMALMIO O CBOMX [EPCOHANBHBIX AaHHBIX U HX
obpaboTke.

5.1.2. Ceoboanoro OecraTHOro JocTyna K CBOMM IE€PCOHANbHBIM JaHHBIM,
BKJIFOYas [IPABO Ha MOJIy4YeHHe KOMUH 11000 3alMCH, COAepKalleH nepcoHalbHbIe
naHHple  pa0OTHMKA, 338  HMCKIIOYEHHEM  CIy4aeB,  NpeIyCMOTPEHHBIX
(enepasbHbiMH  3aKoHamu. [lonydeHue ykasaHHOW HWHQOPMAUMH O CBOMX
MepCOHANbHBIX HAHHBIX BO3MOKHO [MPH JIHYHOM oOpamieHHH pabOTHHKA,
poauTenei (3aKOHHBIX IMPeACTaBUTENeH) — K OTBETCTBEHHOMY 38 OpraHH3alHdio M
OCYILIECTBJIEHHE XpaHEeHHs MePCOHANbHbBIX JaHHbIX pa0OTHHKOB.

5.1.3. Tpebosark 00 UCKIHOYEHWH WIH HCTIPABICHHHM HEBEPHBIX, /M HEIMOIHBIX
NePCOHANbHBIX JAHHBIX, @ TaKKe /JaHHbIX, 00padOTaHHBIX C HapyLIEHHEM
TpeOoBaHUi NEHCTBYIOLIEro 3aKOHOJATe/LCTBA. YKa3zaHHOe TpedOBaHHE J0/IKHO
ObITh 0OPMIIEHO MUCEMEHHBIM 3asBlIeHHeM paboTHHUKa Ha uMsa gupekropa JILLIN.
[Ipu orkaze gupektopa M ucKIOUUTE WAKM HCNIPABUThH MEPCOHANIBHBIE JTaHHEBIE
paboTHHKA pabOTHHK, POIUTE!b, 3aKOHHBIA NpeacTaBUTENb
HeCOBepIlIeHHO/IeTHero o0y4armnierocs HMeeT NpaBo 3asgBUTh B MHCbMEHHOM BHIE
aupekropy AN cBoeM Hecoraacuu, ¢ COOTBETCTBYIOLIUM 00OCHOBAHHEM TAKOIO
Hecornacus. [lepconHanbHble AaHHbBIE OLIGHOYHOrO Xapakrepa padOTHUK, POAUTENb,
3aKOHHBIM INPeJCTaBUTEIb HECOBEPLICHHOJIETHEr0 O0Yy4arollerocs HMeEeT IIpaBo
JONOJHUTD 3asBJI€HUEM, BbIpaXKatoLIUM ero COOCTBEHHYIO TOUYKY 3PEHHUS.



5.1.4. TpeGopats 06 wuspemtenun JILIM Bcex ML, KOTOPBIM paHee ObLTH
cooOLIeHbl HeBepHble WM HENoJHble [epCOHANbHbIC AaHHbIC paboTHHKa,
obyuatouerocss 060 BceX MPOM3BENEHHBIX B HHX HCKIFOUCHHAX, HCITpaBIeHHUAX
WM JAOTIOTHEHHUSX.

5.1.5. OBxan0BaTh B Cyje /00ble HepaBoMepHble ACHCTBUS HIH Oe3neicTBUA
JILLIN npu oGpaboTke # 3allMTe €ro NepCoHaIbHbIX JaHHBIX.

6. OOszaunocTH cyObeKTa MEpPCOHANbHBIX IaHHBIX 10 o0ecneyeHHIO
10CTOBEPHOCTH €0 NepcoHAIbHBIX TaHHBIX

6.1. B nensx obecriedeHusl JOCTOBEPHOCTH MEpPCOHANIbHBIX AaHHBIX pabOTHHKH
00s3aHbI:

6.1.1. Tlpu npueme Ha paGory B [IIM npeactasaiTh yHOAHOMOHUCHHEIM
pabotuukam JHIWM noctoBepHbIC CBEACHHA O cebe B mopsake u o0beme,
npeycMOTPeHHOM 3aKOHOAAaTe/IbCTBOM Poccuiickoi denepaluu.

6.1.2. B cay4yae W3MEHEHHs [€PCOHAJIBHBIX [aHHBIX paborHuKa: haMuIus, HMs,
OTYECTBO, aJpec MecTa JKMTeNbCTBA, MACHOPTHBIE [aHHBIC, CBEACHHA 00
06pa3oBaHMH, COCTOSHUM 3/0pOBbs (BCNEACTBHE BbIABICHUA B COOTBETCTBHH C
MEIHLMHCKAM 3aK/II049eHHeM MPOTHBOIOKA3aHUH Ul BBINOJHEHHS paboTHHKOM
ero JOMKHOCTHBIX, TPY/A0BbIX 00f3aHHOCTEN W T.I1.) coobmaths 00 3TOM B Te4YEHHE
5 paGounx JHeil ¢ 1aThl MX H3MEHEHUH.

62. B uensx obecrieyeHus AOCTOBEPHOCTH  NMEPCOHANBHBIX  AaHHBIX
00yHarouuXxcs:

6.2.1. PoxuTe 1, 3aKOHHbIE TIPeJICTABUTE M HECOBEPIICHHOIETHIX 00y YalOIIHXCs
npu npueme B JIIIIN npenocTaBnsioT yMnoJAHOMOYEHHBIM paborHukam [N
J0CTOBEpHBIE CBeJIeHHs O ce0e ¥ CBOMX HeCOBEPIICHHO/ICTHHX ACTAX.

o0y4aolerocsi, poOJAWTENH (3aKOHHBIE MpeiCTaBUTENH) HECOBEPLICHHO/IETHETO
obyuarorierocsi B BozpacTte 10 14 siet 00s3aHEl B TeYeHHE MecAla coobmuTh 00
yTOM ynoaHomodeHHoMy paborHuky JIIIH.

7. OTBETCTBEHHOCTD 32 HAPYLIEHHE HACTOSILIEro NoJIoKeHHs

7.1. 3a Hapywenue nopsaka oOpaGorTku (cOopa, XpaHEHHs, HCIOJIB30BAHHA,
pacrnpoCTpaHeH!s: U 3alllUThl) MEPCOHANBHBIX JAHHBIX N0JIKHOCTHOE JHLO HeCcET
a/IMWHACTPATHBHYIO OTBETCTBEHHOCTH B COOTBETCTBHM C  ACHCTBYIOLIUM
3aKOHOATe/IbCTBOM.



7.2. 3a HapylleHHe MPaBHI XpaHEHHs H UCII0/b30BaHHA NEPCOHANBHBIX TaHHBIX,
roBJeKiee 3a coboil MaTepuanbHbli yulepd paborofareno, pabOTHHK HECET
MaTepHaIBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JIGHCTBYIOLIAM TPYAOBBIM
3aKOHOJaTeIbCTBOM.

7.3. MarepualibHblii yiuepl, HaHeCeHHBIH CyObeKTy MEepCOHaJbHBIX AAHHBIX 32
CYeT HeHaUIekallero XpaHeHHs M WCMONb30BaHHA MNEPCOHATBHBIX JIAHHBIX,
MOMAAEKMT  BO3MELIEHHIO B  IMOpsAKe, YCTaHOBIEHHOM  JEHCTBYIOLIHM
3aKOHOJATE/IbCTBOM.

7.4. LU Bnpase ocylecTsasTh 0€3 yBeAOMIIEHHA YNOTHOMO4YEHHOIO opraHa 1o
3aluTe NpaB CyOBeKTOB MMEPCOHANbHBIX JAHHBIX JIHIIb 00paboTKy claeayrlux
NMepcoOHAlbHBIX AaHHbLIX: — OTHOCAIIMXCA K CyOBEKTaM NepCOHaIbHbIX AAHHBIX,
KOTOPBIX CBSI3bIBAIOT C ONEPaTOpPOM TPYAOBble OTHOUICHHs (paboTHHKaM); —
MOJTyH4eHHbIX OTIEPaTOpPOM B CBSI3H C 3aK/IIOUEHHEM /I0r0BOpa, CTOPOHOH KOTOPOro
SBIASeTCS CyOBEKT MepCcOHANBHBIX JaHHBIX (oOyuaiowuiics 1 4p.), eciu
MepcoHabHble JaHHbIE HE PAaCMpOCTPAHAIOTCS, a TaKkKe He NpeloCTaBIAloTCA
TpeThbuM JHLaM Oe3 coriacus CyObeKTa NMepcoHaNbHBIX JaHHBIX W HCIIOIb3YIOTCHA
OMepaTopoM MCKJIIOUUTENbHO IS HCMOJHEHHs YKa3aHHOro 10rosopa H
3aK/IIOUEHHS] TOFOBOPOB C CYOBEKTOM MEPCOHANBHBIX NAHHBIX; — SBIAIOLIMXCH
0BIIe0CTYTHBIMH MePCOHAbHBIME JaHHBIMH; — BKIIOYAIOWMX B cebsi TONBKO
haMUIHK, MMEHA W OTYEeCTBA CyOBEeKTOB NePCOHANBHBIX JaHHBIX] — HEOOXOMUMBIX
B LeAIX OAHOKPAaTHOrO Tpomycka CcyOBeKTa MepCcOHANbHBIX JaHHBIX HA
TePPUTOPHIO 00pa30BaTE/IBHOTO YUPEKACHUS WM B HHBIX AHAOTHYHbBIX LEIAX; —
BK/IIOUEHHBIX B HHOOPMAMOHHbIE CUCTEMBI NEPCOHANBHBIX JaHHBIX, HMEIOLIHE B
COOTBETCTBMM ¢ (ejepalbHBIMH  3aKOHaMH  CTarye  (enepaibHBIX
aBTOMATH3MPOBAHHEIX HH(MOPMAIMOHHBIX CHCTEM, @ TakkKe B roCylapCTBEHHBIE
uHGOPMALIHOHHBIE CHCTEMBI NEPCOHANbHbIX JaHHBIX, CO37aHHbIe B LEJAX 3alLHTHI
Ge30MacHOCTH TOCYAapCTBa M OOLIECTBEHHOro mnopsijika; — obpabaTbiBaeMbiX Oe3
MCIOJIF30BAHNS CPeACTB aBTOMATH3alMH B COOTBETCTBHH C (e/lepaTbHbBIMU
3aKOHAaMM MJIM HMHBIMM HOPMATHBHBIMH TMpaBOBbIMM akTtami Poccuiickon
denepanuu, ycraHaBauBarouMu TpeGoBaHMAs K obecneyeHHIO 0e30macHOCTH
MePCOHATBHBIX JaHHBIX NpH HX 0OpaboTke M K COOJIOAEHHMIO MpaB CyOBEKTOB
NMepcoHANbHBIX JaHHbIX. Bo BeeX ocTanbHbiX ciydasx oneparop (aupexrop [N
1 (WJIK) YIIOJTHOMOYEHHbIE MM JIHla) 0053aH HaNpaBUTh B YIIOJTHOMOUYEHHBIH OpraH

Mo 3alIUTe IIpaB C)’G'bCKTOB MepCcoHa/lbHbIX JAaHHBIX COOTBETCTBYHOLICC
YBEIOMIICHHE.



